
 
 

999 (Dunmow) Squadron 
 

Probationer 
Training Syllabus 



 
 
 
 
 
Dear Cadet 
 
The Air Training Corps (ATC) is one of the largest youth organization in the UK. There 
are about 37,000 cadets belonging to some 1000 squadrons across the United Kingdom 
and undoubtedly there are may other young people joining other squadrons tonight 
 
The ATC is a youth organization winch is run on military lines under the Royal Air Force 
and, as such, offers a wide range of activities to its members, according to age and 
experience. 
 
Your first few weeks will be spent learning about the ATC and this Squadron in 
particular At the end of your course, and during you will be assessed and if you have 
made sufficient progress. a uniform will be issued to you and you will be enrolled into the 
ATC. 
 
As you make further progress, a variety of exciting opportunities will become available to 
you - most of them free of charge. These include flying, gliding exercises and camps (UK 
and overseas) 
 
This organization provides splendid training for life - the harder you work the more 
rewards will come your way, Most awards including flying/gliding are awarded by me to 
those of you who have worked herd for the Squadron, so work hard and play hard. 
 
I look forward to welcoming you personally to the Squadron in the near future and hope 
you will enjoy a long and happy association with the ATC 
 
 
 
 
Yours Sincerely, 
 
 
 
 
 
 
 
 
J.Hayward, 
Flight Lieutenant, 
Officer Commanding 999 (Dunmow) Squadron ATC 
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Introduction 
 
 
 
 
 
The AIR Training Corps is an organization for all young people aged between 13 and 20 
years who are interested in aviation and a related subjects. 
 
The object of probationer training is two-fold. Firstly it is to get the probationer cadet into 
uniform as quickly as possible and secondly to give uninterrupted progress to the quality 
and standards required of the Corps and 999 Squadron, At the end of the course, which 
will last six to eight weeks you will be trained up to second Class cadet standard 
 
The course will enable you to recognize the various ranks in the services who's who in 
the squadron, uniform care and a brief history of the ATC and basic foot drill. Once past 
this stage, procedures for the issue of uniform will be commenced. Keep these arid 
subsequent notes, they will form a revision notebook which will enable you our latest 
cadet to step on the first rung of the ladder which could bring you evenly to the highest 
technical grade for Staff Cadet and open the way to enjoy all activities this great 
organization has to offer. 
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ATC Ranks 
 
The Air Training Corps, like most organizations,  has its own special rules and 
code of behavior. As we're associated with the RAF, it is their rules and behavior 
which we use. 
 
CADETS 
 
So that we recognize the authority and amount of responsibility cadets have, 
they are promoted and given ranks when they show that they could be 
leaders. 
 
The ranks are not commissioned, that is they are not confirmed by Her 
Majesty The Queen. They are therefore called non-commissioned officers or 
NCO's for short. 
 
The lowest rank for an NCO is a Corporal. He or she wears two stripes - 
called chevrons - on each shoulder. Chevrons are 'v' shaped, 
 
Next is a Sergeant who has three chevrons and the next promotion is to 
Flight Sergeant who wears three chevrons with a crown above them. 
 
The highest rank a cadet can be promoted, to is a Cadet Warrant 
Officer, and he/she does not wear any chevrons, but has a crown with a 
laurel wre ath around it. This promotion is made by Corps Headquarters, all 
others are made at Squadron. 
 
When addressing an NCO, cadets are to stand to ATTENTION and call them 
by their rank, i.e., 'Yes Corporal' or "Is there anything else Flight Sergeant'. 
" 
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Classifications 
 
Apart from the ranks which a cadet can attain, they can also be classified by 
their amount at knowledge of the Air Training Corps syllabus. 
 
When a young person joins the ATC, they are called "Probationers". After a 
short period of repairing and success in a small exam, cadets are graded as 
Cadet Second Class". 
 
From then on, a cadet is graded to a higher classification after successfully 
passing a series of examinations. The first examination, which h set at 
squadron, will be taken at the end of the First Class Training, If successful, the 
cadet will be graded "Cadet First Class". in recognition of this, a cadet will be 
presented with a "STAR" which is to be worn on the Brassard, on the right 
arm. This is an important classification. Until a cadet is graded First Class, 
he/she will not be allowed to go flying, gliding, annual camp or attend any 
visits to RAF stations. 
 
The next grade is "Leading Cadet" and this is shown by the cadet wearing a 
"FQUR-BLADED PROPELLER WITH A STAR IN THE MIDDLE", 
 
Finally, the highest technical grade a cadet can achieve is "STAFF CADET’. 
They can be recognized. by the yellow coloured lanyard worn on their left 
shoulder, they wear no other badges apart from any NCO badges to which 
they may have been promoted. 
 
The gratings therefore as follows;- 
 

PROBATIONER 
CADET SECOND CLASS 
CADET FIRST CLASS 
LEADING CADET 
SENIOR CADET 
STAFF CADET 

 
 
 

Leading, senior and staff cadet examinations are set at Headquarters Air 
Cadets. 
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UNIFORM 
 
The uniform is based on that worn by the Royal Air Force. Therefore, when 
you are in uniform, the general public will think that you are part of the RAF. 
They will also know that you are part of a large organization. They will also 
know to which Squadron you belong. They therefore judge the Squadron and 
the Corps on how you look and behave. The Squadron and the Corps are 
very proud of the good name it has throughout the town and the country. We 
expect you to uphold this good name. 
 
You start off by wearing the uniform correctly. This means firstly that at all 
times it is to be kept clean and pressed. Demonstrations will be given on how 
to iron the uniform and clean your footwear. 
 
WHEN WORN 
 
You wear your uniform only at the following times:- 
 
(1) Going to and coming from parade nights, 
 
(2) When on parade. 
 
(3) When authorized by the CO for special meetings or outings. 
 
You do NOT wear it on occasions which have nothing to do with the Air 
Training Corps. 
 
HOW WORN 
 
'The only badges or decorations you can wear on the uniform are those 
permitted by the ATC. Girls who have pierced ears may only wear studs, 
Make-up, for girls, is to be kept to a minimum, 
 
WHAT IS WORN 
 
(See over for lists). 
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BASIC FOOT DRILL 
 

Drill is a mandatory feature of all stages of the Air Training Corps syllabus of 
training, and it is important to develop and maintain a high standard in drill 
deportment and personal appearance in all personnel, 
 
ATTENTION 
 
The position of attention is a very often required. It is a position of alertness, 
without being stiff or strained, in readiness for a word of command. the 
muscles of the body are therefore to be controlled but breathing is not to be 
restrained and no part of the body is to be held rigid; the position is little more 
than simply standing upright and still. 
 
It is a position of balance with the weight of the body on both feet, evenly 
distributed between the fore-part of the feet and the heels and carried. evenly 
over the thighs, 
 
The position can be assumed voluntarily (when required) and is to be 
assumed on command. The cautionary word of command is ATTEN - and the 
executive part is TION (pronounced "SHUN"). Thus on the executive word of 
command 
 

ATTEN - TION 
 

(a) Bend the left knee, bring the left foot smartly 
in to the right, without stamping, so that the 
heels ate together and in line, The toes of the 
feet are turned outwards at an a ngle of 45 degrees. 
 

(b) The body an neck are to be brought erect, knees 
straight, head straight, chin drawn in, and the eyes 
looking straight ahead, 
 

(c) The shoulders (which are to be level and square to 
' the front) are to be drawn downwards and backwar ds 
without strain and stiffness so as to bring the chest 
to its natural position, 
 

(d) The arms are to be straightened with straight wrists 
and brought to the sides with the palm hands turned 
towards the sides with foyers lightly dawned, km 
thumbs in. front touching the forefingers so that the 
thumbs and tips of the fingers rest lightly on the 
thighs with the thumb on the side seam of the trouser 
or skirt. 
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STANDING AT EASE 
 
This is a more common position. It is often taken up voluntarily; for example 
when falling in an parade individuals are to stand at ease after taking up their 
dressing. But more often than not it will be assumed on command, the 
command being given from the position, of attention. The cautionary word of 
command is - STAND AT - and the executive word is - EASE. It is more 
relaxed than the attention, but is still a drill movement and you must stand still 
having taken up the position, 
 
On the word of command 
 

- EASE 
 

(a) Bend the left Knee and place the foot smartly 
on the ground 30cm (12in) to the left of the 
right foot. 
 

(b) At the same time, the hands are to be placed 
behind the back, the back of the right hand in 
the palm of the left hand with the thumbs crossed 
right over left 
 

(a) The arms are to hang easily to their full extent, 
 

STANDING EASY 
 
Ws is the position in which the limbs, head and hand may be moved, but not 
the feet: if the feet are moved whilst in formation. the dressing may be lost, It 
is a position in which you can relax. No slouching, talking or unnecessary 
movement. Feet will be placed 30' (12in) apart. You will assume this position 
from the At Ease and will be assumed on command. 
 
The above movements sound lengthy and complex but when practiced they 
are easily assumed and become a matter of habit. 
 
These are the very basic of foot drill movements. Time permitting you will be 
taught turns to the left and right, about turn, and final dismissal procedures. 
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SALUTING 
 

It is a tradition in the services for commissioned officers to be saluted. 
Saluting is a form of greeting and it started in the days of old when knights 
greeted each other by raising their right arms to show that they were not 
carrying a weapon and therefore they came in peace. the Red Indians did the 
same and everybody knows their greeting 
"HOW" 
 
Nowadays, all cadets and NCO's salute commissioned officers when they 
approach or leave them, Amongst officers, they will salute officers of higher 
rank. Saluting is now a form of showing respect for the Queen whose authority 
(or commission) the officer holds, The higher the rank, the greater the 
authority, 
 
To show the proper respect, the cadet must be properly dressed and wearing 
a hat. The officer will always acknowledge the salute but if he is not fully 
dressed, e.g. no hat, he will not salute back. You must however, unless told 
otherwise, salute the officer even when he is not in uniform. 
 
Cadets and NCO's will also salute officers of the Army and the Royal Navy in 
the same manner as with an RAF Officer. in addition, officers of all other 
nations' armed forces are to be accorded the usual courtesies. 
 
When passing an officer in the street, you will salute as you walk past, turning 
your head and eyes in the direction of the officer, 
 
If there are a number of cadets in a party, only one person salutes, the others 
do an "eyes right” or "eyes left". Decide who will salute as you approach. It is 
usually the senior person who salutes. 
 
You will get plenty of practice in saluting and it is an important part of the 
practical side of your training. 
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